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Sponge cops will help you check out your composition before you hand it in .Try to memorize this list and you will succeed in your writing.
[image: image2.bmp]S – STRUCTURE : 1. An interesting headline – Capitalize all  words except : prepositions  ( in , on, to ) and articles ( a, an, the) . 
                                    You only capitalize these if they are the first or last words.

                                  2. Opening , body and closing.
                                  3 .  Letter format : 

· Date on the right corner: 18 December 2005

· Dear David ,  - Capitals and a comma after.

· End with  : Love you and miss you ,

                                               Shelly  

( Don’t use your real name- It's a Bagrut Exam!!)

Only the first word of the closing is capitalized.
P – PARAGRAPHS : 1. Did you divide your composition into paragraphs? 

                                  2. Does each paragraph deal with only one aspect of the subject?

                                  3. Is there a logical development inside the paragraph? 
   4. Did you use connectors to make your ideas flow from one to the next?

O – ORGANIZATION :  1. Is the subject clearly introduced?

                                     2. Is your composition organized logically?
                                     3. Is there an empty line between paragraphs? 

   4. Is there a strong conclusion?
N – NEAT & NICE:      1. Is your handwriting clear?

                                    2. Did you write in pen?
                                    3. Do your  paragraph have the right shape?

G- GRAMMAR :       ( up to 12 points)1. Is your sentence structure correct?

                                   2. Do your verbs agree with their subjects ? (  he works ; I work )
                                  3. Is your word order correct ? It should be : subject, verb , object , adverb, place , time.                           

E- EDITING :              1.Is the vocabulary correct and varied?( up to 6 points ) ?
                                   2. Did you think in Hebrew? If so Change it!

                                  3. Is the tone right for the subject?

                                  4. Did you use slang ( stuff , cause)?

                                  5. Did you use SMS language ( UR here) ?

                                  6. Are your sentences complete ( subject, verb and complete idea) ?

                                   7. Did you write at least 100 words ?( less than 40 words you lose all points!! - 30)

C- Capitals:             1. Did you capitalize the headline ( See structure above) 

              2. Did you capitalize every sentence?
              3. Did you capitalize names of people, places and titles 
                  ( Dr.)?

O- ORIGINALITY :     1. Is your  headline catchy?

                                    2. Is your opening interesting ?

                                    3. Did you write new and original ideas?

                                       Remember, the tester reads hundreds of compositions about the same subject and if you want a better grade try too be original and interesting. Adding a personal story or example helps sometimes or even if you can- use humor in your writing.         

P- PUNCTUATION :    1. Did you put a period at the end of the sentence?

                                    2. Did you use commas correctly?
S- SPELLING:            When you finish your draft check your watch – If you have time left use it to check the spelling of long or difficult words in the dictionary.
The Sponge Cop character was prepared by my 11 year old son Saar.
                                                           Isn't he cute?!          Thanks , Saar!!


Ayelet Raz
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Enjoy Your Writing , 








